How to access SBCC Foundation funds

Do you plan to
spend funds
currently held at

SBCC Foundation?

Do you need to
request a transfer
from SBCC
Foundation to an
auxilary account?

Complete the Foundation
Expense Authorization Form
(BEFORE INCURRING

EXPENSES) with backup Do you have an
documentation account set up

with SBCC
Accounting?

Submit form to Foundation
for confirmation of available
fi

Yes

Complete the Foundation
Transfer Request Form

Is spending
amount
Incur expen
cur expenses approved?




